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l. OBHLIME MTOJIOKEHUSA

1.1. YyeGnast Oubnuoreka (nanee Mo TEKCTy — OMOIMOTEKA) SIBISAETCS OJHUM U3 CTPYKTYPHBIX
noapazaenennii  AHITOO «KOTelnbHUKOBCKUI KOJIIEMK Ou3Heca» (majiee Mo TEKCTy —
Komnemx), oOecrneynBaromuM MNEYaTHBIMU U (MJIM) 3JCKTPOHHBIMU Y4YEOHBIMHU HW3JAHHUSIMU
(BKTIOYAsi yU4eOHHKH M y4eOHBIE MOCOOUS), METOIUYECKUMH U TMEPHOJUYCCKUMH H3JaHUSIMU
y4eOHO-BOCITUTATENBHBIM MPOIECC W HAaydHbIE WCCIENOBAHUS, OCYIIECTBISIEMbIE BCEMHU
corpynnukamu Koiemka, a Takke (QU3MUECKHMX W IOPUAMYECKUX JIUI, OOpATHBIIUXCS C
3aIpOCOM.

AHIIOO «KOTenpbHUKOBCKUN  KOJUIEDK Ou3HEca» (UHAHCUPYET JIeSTEIbHOCTh
OMOIMOTEKH W OCYIIECTBISIET KOHTPOJb 32 OTOW JIEATENIbHOCTBIO B COOTBETCTBHH C
JEWCTBYIOIUM 3aKOHOJATeNLCTBOM. Kosutemk (B nuie QupekTopa, a TakkKe Meaarormyeckoro
COBETa) BIIPABE OTPENENATH IIeJIEBbIe IIPUOPUTETHHIE HANIPABICHHUS JACATEIHHOCTH OMOIMOTEKH,
(OpMBI U METOJTBI B3aUMOJICHCTBHSA C CYOBEKTaMU y4eOHO-BOCITUTATEIIHHOTO MPOIECcCa.

1.2. bubnuotreka B cBoel aesTenbHOCTH pykoBoacTByercs: ®3 Ne 78-D3 1994 roma «O
oubnuoreunoM aeney, @3 ot 27.07.2006 N 149-D3 (pen. ot 14.04.2023r.) «O6 nnpopmarmu,
MH(OPMALMOHHBIX TEXHOJIOTUSIX U 0 3amuTe nHpopmauun», O3 ot 29.12.2012 N 273-D3 (pen.
or 08.08.2024r.) «O6 oOpazoBanuu B Poccuiickoit dDenepanum», Ycraom AHIIOO
«KOoTeNbHMKOBCKUIT ~ KOJUIE/DK ~ OW3HEca», TIOCTAHOBIEHUSMH, TPUKA3aMHU W WHBIMH
HOPMaTHBHBIMH ITPABOBBIMHU aKTAMH.

1.3. bubnmotexka B CBOEH MEATEIBHOCTH OTPAXACT CIOXKHBIIEECS B OOIIECTBE HAy4YHOE,
UCOJIOTHYECKOE ¥ MOJMTHYECKOE MHOTOOOpa3ne; He JOIMyCKaeTCsl TOCY/IapCTBEHHAs MIIM MHAs
LIEH3ypa, OrpaHUYMBAIONIas MpaBO 4YHUTaTeleil Ha CBOOOTHBIM JOCTYyN K HHpOpMAIUU K
OMOIMOTEYHBIM U HHPOPMAILIMOHHBIM PECYPCaM.

1.4. Tlopsimox noctynma K (oHIaM W pecypcaMm, NMEpPeuYeHb OCHOBHBIX YCIYT M YCIOBHS HX
MPEAOCTABJICHHS OMOIMOTEKOM ONIPEACIISIIOTCS B ITpaBUiIaX MOJIb30BaHMs OUOIHMOTEKOM.

Il. HEJIX U 3AJAYHN
2.1. TlomHoe wu omepaTuBHOE OWOMMOTEUHOE ¥ HWHGOPMAIMOHHO-OMOIHMOTpadrueckoe
o0cyXKMBaHUE CTYACHTOB, IpEnoiaBareiei, TEXHUYECKOro MepcoHaia U IPYTUX KaTeropuii
yutareneil Komiemka B COOTBETCTBUM ¢ MH(OOPMAIMOHHBIMU 3alpOCAMU Ha OCHOBE IIUPOKOTO
nocTyna K OnoimoTeyHsiM GoHAaM U MH(POPMAITMOHHBIM peCcypcaM.
2.2. ®opmupoBanue OubIMoTeuHoro (hoHaa U MHGOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C
npoduinem Komnemxa u uHGOPMAMOHHBIMH MOTPEOHOCTAMU YHUTATeNeH, opraHu3alus H
BEJICHHUE CIIPABOYHO-OMOMHorpadudeckoro anmnapara u 6a3 JTaHHBIX.
2.3. Bocnutanue nHQOPMAILIMOHHON KYJIbTYpbl: IPUBUTHE HABBIKOB MOJb30BaHUS OMOIMOTEKOH,
ee ¢onmamu u pecypcamu. lloaroroska unraresneit st paboThl CO CIIPABOYHBIM allllapaTtoM, B
TOM YHCJIE B aBTOMAaTH3UPOBAHHOM PEXKHME.
2.4. Pacmmpenue nepeyHss OMOIMOTEUYHBIX YCIYr, MOBBIIICHHE MX KayecTBa Ha OCHOBE
TEXHMYECKOTO OCHAIIEHUS OMOIMOTEKH, KOMIIBIOTEpPH3alUU OUOIMOTEYHO-UH(OPMALIMOHHBIX
MIPOIIECCOB.
2.5. TlpoBeneHwe Hay4HBIX HMCCICIOBAHUA W METOAMYECKOW pabOThl IO  BOIpOCAM
O616IMOTEYHOTO M NH(OPMALIMOHHO-OMOIHOrpaduueckoro 00CIyKMBaHHUS.
2.6. KoopauHamuss M Koomepauus JAEATENbHOCTH C OuOIMOTEeKaMHu, OpraHaMu Hay4dHO-
TEXHUYECKON MHQOpPMALMU U JIPYTUMHU YUPEKICHUSAMH Ul OoJiee MOJIHOTO YIOBIIETBOPEHMS
noTpebHocTel ynTareneld B yaeOHON U HAy4YHOU JUTepaType, UHPOPMALIMOHHBIX pecypcax.

. ®YHKIIUHA
3.1. bubnuoteka opranusyer auddepeHurpoBaHHOE OOCITY)KMBAaHUE UYUTATE]Ied B YUTAJIHHOM
3aje, Ha aOOHEMEHTE.
3.2. becrutatHo o0ecrieynBaeT YnTaTesaeii OCHOBHBIMU OMOIMOTEUHBIMU YCITyTaMHU:
3.2.1. mpenocrtaBisieT MOJHYIO HH(OpPMaLUI0 O cocraBe OuOIMOTEYHOro (oHAa Yepes
CHCTEMYy KaTaJlorOB, KapTOTeK, 0a3y JaHHBIX U Jpyrue Gopmbl OHOIMOTEYHOTO



UH(GOPMHUPOBAHHUS;

3.2.2. oOKa3pIBaeT KOHCYJIBTAMOHHYIO TIOMOINbL B TIIOMCKE W BHIOOPE WMCTOYHHKOB
uHbOpMaInu;

3.2.3. BbIJa€T BO BPEMEHHOE TMOJH30BAHHE MPOU3BEACHMUS Medatd (B TOM YHCIE
NEPUOINYECKHE U3JaHNs) U APYTHe JOKYMEHTHI U3 OMOIMOTeUHBIX (POH/IOB;

3.2.4. mony4yaeT MpOU3BEACHUS I€YaTH U HUHBIE JOKYMEHTHI 10 MEXOHOIMOTEUHOMY
aOOHEMEHTY U3 APYrux OMOINOTEK;

3.2.5. cocraBiseT B MOMOIIb HAy4HOH U yueOHo padote Komnemxka oubnmorpaduyeckue
yKa3aTelnd, CIUCKWA JIUTEPaTyphl; BBHINOJHAET TEMAaTH4YEeCKHWe, aJIpecHble W JpYyrue
oubnuorpaduueckrue CrpaBKy;

3.2.6. npoBoauT 6ubnHorpaduyeckue 0030pbl; OPraHu3yeT KHUKHbBIE BbICTABKH;

3.2.7. BBIABIAET, U3y4aeT U CUCTEMATUYECKH YTOUHSAET MHPOPMAIMOHHBIE MOTPEOHOCTH
cryneHtoB Kostemka, pykoBoACTBa, IPENoaBaTeIbCKOr0 COCTaBa.

3.2.8. mpuBHBaeT HaBBIKM NOUCKA MH(GOpMaLMU U €€ MPUMEHEHHs B y4eOHOM Ipoliecce U
Hay4yHOU pabore.

3.2.9. opraHu3yer i CTYACHTOB 3aHIATHS TI0 OCHOBaM OHOJIMOTEKOBEICHMS,
6ubnuorpadguu 1 THGOPMAITMOHHOH KYIbTYpE.

3.3. ObecrieunBaeT KOMIUIEKTOBaHME (OHIA B  COOTBETCTBUM C OCHOBHBIMH
npodeccruoHaIbHBIMU 00pa30BaTeIbHBIMU MIPOrpaMMaMy U yuyeOHbIMU I1aHamu. [IpuoOperaer
yueOHYI0, HAYYHYIO, MEPHOANYECKYIO, CIIPABOYHYIO, XyIOKECTBEHHYIO JIUTEPATypPy U JAPYrHe
BUJIBI M3JaHWH, B TOM YHCJIE Ha 3JEKTPOHHBIX HOcuTensix. [lo cormacoBanuio ¢ kadenpoit u
IPYrUMH CTPYKTYPHBIMH TOZpa3neneHussMu Koiutemka ompenenser mepedeHb IMeYaTHBIX U
(WK) DNEKTPOHHBIX Y4YeOHBIX W3ZaHMM (BKIIOYas y4yeOHMKM U ydyeOHble mocoOus),
METOJUYECKUX U MEPUOJUUECKUX U3JaHUN I KOMIUIEKTOBaHUS OmbOimuoreyHoro Qonaa. Ilo
COIJIACOBAHUIO C YUPEIUTEIEM ONpeAesieT HCTOYHUKHY KOMIUIEKTOBaHUs (POHJIOB.

3.4. Opranu3yet OCHOBHBIC U MOICOOHBIE (DOHIBI M3TAHUN U 00ECTIEYNBACT UX yUeT.

3.5. M3yyaer cTeneHb YAOBIECTBOPEHUSI YUTATEIBCKOTO CIPOCa C LEJIbI0 KOPPEKTUPOBKHU
IUTAHOB KOMIUIEKTOBaHUsI (POHIOB.

3.6. OcymiecTBIseT y4eT U pazMenieHrne GoHA0B, 00SCIICUMBAET UX COXPAHHOCTh, PEKUM
XpaHEHUs1, peCTaBpalMIo.

3.7. U3pimaer U peanusyeT JOKYMEHThl M3 OMOIMOTE4HOro (pOHAA COIJIACHO MHOPSAKY
UCKJIFOUEHHsI IOKYMEHTOB U B COOTBETCTBUM C JIEMCTBYIOIIMMH HOPMATUBHBIMU U IPAaBOBBIMHU
akTamu. OCyILEeCTBIIAET MepepacnpeieieHne HenpoGuiabHoi U AyOIMpOBaHHOM JIUTEPaTypHl.

3.8. B coorBerctBuu co crareeii 13 ®D3 or 25.07.2002 r1oma Nelld4-®3 «O
IIPOTHUBOJEUCTBUN HKCTPEMHUCTCKOM JESITEIbHOCTH» OJUH pPa3 B KBapTal MPOBOJUT CBEPKY
JOKYMEHTOB 6ubnnoTeuHoro ¢onna ¢ «deaepaabHbIM CIIUCKOM 3KCTPEMUCTCKHX MaTepHalIOBY,
pacrosio)keHHOM Ha caiite MuHioct Poccun, cocTaBisieT akT CBEpKH, BEJIET KYpPHaAJI CBEPKH.

3.9. Bezger cucremy OMOIMOTEUHBIX KAaTaJOrOB M KapTOTEK C LEJIbI0 MHOTOACIEKTHOTO
oubmmorpadudeckoro packpbiTus GoHma.

3.10. Bwueapser mnepeAoByr0 OHOIMOTEUHYIO TEXHOJOTHIO, pEe3YJIbTaThl HAy4YHO-
ucclieIoBaTeNIbCKuX paboT. IIpoBoauT aHKeTHpOBaHKE MOJb30BaTeNel OUOINOTEYHBIX (POHJIOB €
LEJIBI0 N3YYEHUS] YUTATEIbCKUX UHTEPECOB, KaueCcTBa 0OCTYKUBAHMSL.

3.11.Koopauaupyer paboTy c¢ Kadenpoi u Jpyrumu mnojpasneneHussmu  Kosutemxka.
BsaumoneiicTByeT ¢ ropoAcKoii U paifoHHOW OMOIHOTEKaAMH.

3.12. TIpoBoAMT HAy4YHO-UCCIENOBATEIbCKYI0O M METOJIUYECKYI0 (aHAIMTUYECKYIO,
OpraHU3allMOHHYIO, KOHCYJIbTAlMOHHYIO) pabOTy MO COBEPIICHCTBOBAHMIO BCEX HalpaBJICHUH
JeATeIbHOCTH OMOINOTEKH.

IV. CTPYKTYPA BUBJIMOTEKH Y MOPSIIOK B3AUMO/JIEMCTBUSI C
MOJPA3JAEJEHUEM

4.1. JlearenpbHOCTh y4eOHON OMONMMOTEKH HaIllelieHa Ha Y4eOHO-METOqNMYecKOoe, HayqHOe



oOecrieyeHne y4eOHO-BOCIUTATEIBHOTO Tpolecca. B CBA3M ¢ 3THM mpsMOE PYKOBOJICTBO
OoubnHoTEKOH ocymecTBiIsieTcs TupekTropom Komremxka.

4.2. HemocpencTBEHHOE PYKOBOJICTBO OHOIMOTEKONW OCYIIECTBISIET OHOIHOTEKAPD,
KOTOpBI Ha3Hauaercs nupekropoMm Komemka u HaxomuTcss B NPSAMOM IMOAYHMHEHUU Y
aupekTopa. bubiamoTexaps HECeT MOJHYI0 OTBETCTBEHHOCTH 3a PE3YJIbTaThl paboThl B Ipeeax
CBOCH KOMIIETEHIIMH. bHOIMOTeKaph NMpUHUMAETCS HAa padOTy MyTeM 3aKIIOUEHHS TPYJOBOTO
JI0TOBOpA.

4.3. PykoBoactBo Komnemka oOecriednBaeT rapaHTHpOBaHHOE (DUHAHCHPOBAHUE
KOMIUIEKTOBaHUsI OMOMMOTEYHbIX (POHMOB, oOecreunBaeT OUMOIMOTEKY HEOOXOIUMBIMU
CIIy’)KEOHBIMH M TPOW3BOJCTBEHHBIMH TIOMEIIECHUSIMH B COOTBETCTBHHM C JCHCTBYIOIIUMHU
HOpPMaMH, KOMIIBIOTEPHOM M KONMPOBAJIbHO-MHOKHUTEJIBHON TEXHHKOW, KOMMYHHUKAIIMOHHOMN
TEXHUKOW U OPITEXHUKOM.

4.4. bubnuoTteka BeAET NOKYMEHTAIMI0 U MPEJOCTaBIseT OTYETHI, MJaHbl padOThl U
MHYIO MTHPOPMAIUIO O CBOEH JIeATEIBHOCTH B YCTAHOBIEHHOM IOPSJIKE.

4.5. I[Topsaok B3aUMOJICHCTBUS C TTOAPA3ICTCHUSIMH:

4.5.1. nupeKkTop YTBEPXKJIAeT U KOHTPOJMpYeT IjiaH padoThl OMOIMOTEKM M IUIaH
KOMIUIEKTOBAHUSI KHIKHOTO (OHIA, HTHPOPMHUPYET O NMEPCHEKTHBHBIX HAMPABICHUSIX Pa3BUTHSA
Konnemxka;

4.5.2. rnaBHBIA OyXrajrep HCIOJIHSAET paclopsbKeHUE TUPEKTOpa MO OIulaTe 3asiBOK Ha
nproOpeTeHne KHUKHOTO (HOHA;

4.5.3. mupexTop KOHTpOJIMpyeT (PMHAHCHPOBAHUE MPHOOPETEHHOTO KHIKHOTO (hOH/IA;

4.5.4.yuebHast yaCTh IPEIOCTABIISET €XKETOIHO paboyre yueOHbIe IUIaHbI IO pealn3yeMbIM
o0pa3oBaTeNbHBIM TpPOTpaMMaM, WHPOPMHPYET O KOJHYECTBE CTYIACHTOB DPA3IUYHBIX (OpPM
00y4eHHS B TEKYIIEM y4eOHOM TOLY;

4.5.5. zaBenyromas kapeapod HHOOPMUPYET O KHUTOOOECIICYEHHOCTH IO AUCITUIIMHAM
Kadeapsl, B MUCbMEHHON (popMe peIoCTaBIIseT 3asBKUA Ha 0a30BbIe YUCOHUKHU 10 JUCITUTUTHAM
C HU3KOH KHHUTOOOECIIEYEeHHOCThIO, a TAaKK€ Ha MEPUOJUYECKHE W3/IaHus, BOCTPEOOBAHHBIE B
y4eOHOM TpoIiecce;

4.5.6. yueOHass yacTh oOecleurBacT BO3BpaAT y4EOHOW JUTEpaTyphl CTYIACHTaAMHU dYepe3
00XO/THBIE JIUCTHI;

4.5.7. xomengant Komnemka oOecrieyuBaeT BBINOJHEHHUE XO3SMICTBEHHBIX BOIPOCOB
OUOINOTEKH;

4.5.8. TeXHUK 00€ecreyBaET TEXHUUYECKOE COMPOBOKICHHUE AIEKTPOHHON OUOIHOTEKH.

Pa3pabotumnk: bubnuorexapb O.B. Jlememona
CornacoBaHo:
3aMecTuTeNb TUpeKTopa no y4eOHoit pabore O.I1.ITaknuna

I'naBHBII Oyxranrep C.H. MenbHukoBa
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